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- TPYOBYIO KHUXKKY, COJICPKAIIYIO JJAHHBIE O TPYAOBOM NEeSITEIBHOCTH PaOOTHHUKA;
- CTpaxoBO€ CBHJETEIbCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO CTpPaxOBaHHs, COJEprKalee
CBEJICHUS 0 HOMEPE M CEPUU CTPAXOBOTO CBHUJICTEIHCTBA,
- CBHUJICTEJILCTBO O IIOCTAHOBKE HAa YYET B HAJOrOBOM OpraHe, coJepiariee CBeACHUs 00
UACHTU(PHUKAITMOHHOM HOMEpPE HaJIOTOIJIaTebIINKA,
- JIOKyMEHTBl BOWHCKOTO Y4Ye€Ta, COJEpKallhe CBEICHUS O BOMHCKOM Yy4eTe, Te
BOCHHOOOS3aHHBIX U JIUI], MTOUICKAIUX IPU3BIBY HAa BOCHHYIO CITYXOY;
- JOKyMEHT 00 oOpa3oBaHUM, O KBATH(UKAIUU WIM O HAIMYAW CICHUAIBHBIX 3HAHUH WIN
CHEIMAILHOM IMOATOTOBKH, COJIep Kaluii cBeeHus 00 oOpazoBanuu, mpodeccuu.
2.2. B mepeyeHb JOKYMEHTOB M CBEICHUH, COJIEPKAIIUX EPCOHATBHBIEC TAaHHBIE, BKIFOYAIOTCS:
- TPYZIOBOM IOTOBOD;
- CBEJICHHS O COCTOSIHUH 37I0POBBS;
- CBEJICHUs1 00 UMYIIIECTBE;
- aHKETHBIC ¥ MTACTIOPTHBIC JaHHBIE;
- CBeJIeHHs 0 3apabOoTHOI 1u1aTe;
- ceMeifHoe, COMaNbHOE, UMYIIIECTBEHHOE TTOJI0KEHHE;
- oOpa3oBaHue;
- Ipyrast ”HPOpMaIus, coieprKalasi CBEICHHS O JIMTHON KU3HH.
3. IloHsiTHE ¥ COCTAB NMEPCOHAIBHBIX JAHHBIX

[lepconanpHble MaHHBIE pabOTHWUKA - MHPOpMAIHMsa, HeoOXoauMmash paboTOAATENI0 B CBS3U C
TPYAOBBIMH OTHOIIICHHUSIMH U Kacaromiasicss KOHKPETHOTO pabOTHHUKA.
3.1. CocraB nepcoHaNbHBIX TaHHBIX pA0OTHUKA:
- aHKEeTHbIE U Onorpaduueckre JaHHbIE;
- oOpa3oBaHue;
- CBEJICHUS O TPYOBOM U OOLIEM CTaXe;
- CBEJICHUS O COCTaBE CEMbU;
- IaCHIOPTHBIE JJAHHBIE;
- CBEJICHUS O BOMHCKOM YUeTe;
- CBEJICHUs O 3apabOTHOM I1aTe COTPYIHHKA,
- CBEJICHUS O COLIMANIbHBIX JIbIOTAX;
- CIIEL[MAJIHOCTB;
- 3aHUMaeMast JOJKHOCTb;
- HaJIMYUe CyJUMOCTEH;
- aJJpec MecTa JKUTEJIbCTBA, HOMEp JOMaIlHero reiedoHa;
- MECTO pabOThl WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;
- coJiep’KaHKe TPYIOBOIO J0T0BOPa;
- COCTaB JICKJIApUPYEMbIX CBEACHUHN O HAJIMYUU MaTepUaIbHbBIX IEHHOCTEH;
- coJiepKaHKe JIeKJIapaluy, [101aBaeMOM B HaJOTOBYIO HHCIEKIIHIO;
- IO/ITIMHHUKU U KOIIUY NIPUKA30B 10 JUYHOMY COCTaBY;
- IMYHBIE JIea U TPYJOBbIE€ KHUKKU COTPYIHUKOB;
- Jena, coJepXKallue MaTepuajbl M0 MOBBIIICHUI0 KBAIM(UKALUMU U IEPernoaAroToBKe
COTPYIHUKOB, X aTTECTAIlUH, CITy>KEOHBIM paccie/l0BaHUsIM;
- KOITUU OTYETOB, HANpaBJIieMble B OPraHbl CTATUCTUKH.
3.2. JlaHHBIE TOKYMEHTHI SIBIISIOTCS KOH(UAECHIMAIbHBIMHU, XOTS, YUUTHIBas UX MAaCCOBOCTh U
€IMHOEe MeCTO O00pabOTKM M XpaHEHHUs, COOTBETCTBYIOUIMM TpH( OrpaHUYEHHUs] HAa HHUX He
CTaBUTCSI.

4. TpeGoBanusi o 00padoTKe MEPCOHAIBHBIX JAHHBIX PA0OTHHUKOB
4.1. B nmensax obecrieueHus: mpaB U cBOOOJ dYeloOBeKa M TIpaxkJIaHUHA pPabOTOJaTedh M €ro
NpeJCTaBUTENIN TMpU 00pabOTKe MepCOHANBHBIX JaHHBIX paOOTHHKAa 00s3aHBI COOJIOAATH
creayromue oomue TpeboBaHMs:
- 00pa0oTKa MEPCOHANBHBIX JAHHBIX PA0OTHUKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
Hessax o0ecredeHns: coO0AeHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJICHCTBUA



paboTHUKAM B TPYJIOYCTPOUCTBE, OOYUECHUHU W MPOJBIKCHHUH TI0 CITy)K0e, oOecrieueHus: TNIHON
0e30macHOCTH paOOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBIMIOJHSAEMOH pabOTHl U
o0ecrieyeHns COXPaHHOCTH UMYIIECTBA;
- TpH ONpeAeieHHHn o0beMa M COACpKaHUM 00paldaThIBAEMBIX IEPCOHATBHBIX JaHHBIX
paboTHuka paboTomaTens JNOKeH pykoBoacTBoBaThess Konctutymueit PO, TK P® u unbIMU
(beneparbHBIMU 3aKOHAMU;
- BCE TIEpCOHAJIbHBIC JJAHHBIE PA0OTHUKA CIIEAYET MOJIy4aTh y HETO CaAMOTO.
4.2. Ecnu nepcoHabHBIE TaHHBIE PA0OOTHHKA, BOBMOXKHO, MOJYYUTh TOJIBKO Y TPEThEW CTOPOHBI,
TO pabOTHUK JOJDKEH OBITh yBEJOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJy4eHO
MUCbMEHHOE coriacue. PaboTomaTens JOmKeH COOOMMTh PAOOTHUKY O IEJSX, MPEIIoIaraeMbIX
MCTOYHMKAX U CHI0CO0aX MOJyYeHHs IEPCOHATBHBIX JTaHHBIX, a TAKXKE O XapaKTepe MO UIeKAIINX
MOJyYCHUIO TEPCOHAIBHBIX IAHHBIX W TOCIEICTBUSAX OTKa3za pabOTHWKA [aTh MHCbMEHHOE
COTJIacue Ha UX TOJTydeHHeE.
4.3. Paboronatenh He HMMEET IpaBa NOJy4aTb M 0OpadaThIBaTh IEpPCOHAIbHBIE JaHHbBIE
pabOTHUKA O €ro TOJWTHYECKUX, PEIUTHO3HBIX M WHBIX YOCXKJICHUSX M YaCTHOW KM3HH. B
ClTy4asiX, HETIOCPEJCTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIECHHN, B COOTBETCTBUH CO
cT. 24 Koncruryuuu PO paboronarens BIipaBe MOJy4daTh M 0OpaldaThIBaTh JaHHBIE O YaCTHOM
KHU3HU paOOTHUKA TOJHKO C €0 MUCBMEHHOTO COTJIACHSL.
4.4. Paboronatenh He HMMEET IpaBa NOJy4aTb M 0OpadaThiBaTh IEPCOHAJbHBIE JaHHbBIE
paboOTHUMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
JEeSTeTbHOCTH, 33 HCKIIOYCHNEM CITy9aeB, MPEyCMOTPEHHBIX (eIepaTbHbIM 3aKOHOM.
4.5. Tlpu npuHATAN pENICHUH, 3aTparuBaoIInX UHTEPECH pabOTHHKA, paboTONaTEh HE UMEET
MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX TAHHBIX PaOOTHHKA, MOJYYCHHBIX HCKIIOYHTEIHHO B
pe3ynbTaTe UX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIH JIEKTPOHHOTO MOJTyYEHHUSI.
4.6. 3ammuTa MepcoHaIbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO MX HMCIOJIB30BAaHUS WU
yTpaThl JOJDKHA OBITH oOecreueHa paboTojaTtesieM 3a CUé€T CBOUX CPEACTB, B TIOPSJIKE,
YCTaHOBIIEHHOM (pesiepaibHbIM 3aKOHOM.
4.7. PaOOTHUKYU U WX MPEICTABUTENU JAOKHBI ObITh 03HAKOMIIEHBI MOJT POCIIUCH C JOKYMEHTaMH1
OpraHu3aliy, YCTAaHABJIUBAIOIIUMH MOPAIOK 00pabOTKU MEPCOHATBHBIX JaHHBIX PAaOOTHHUKOB, a
Takke 00 X MpaBax U 00sS3aHHOCTSIX B 3TOU 001aCTH.

5. O6s13anHOCTH pa0OTHHKA
5.1. PaGoTHuk 00s13aH:
5.1.1. TlepemaBarb paboTONATENI0O WM €ro MPEICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPbIX ycTaHoBjIeH TK PO.
5.1.2. CBoeBpeMEeHHO coo0IIaTh paboTOAATENI0 00 U3MEHEHUH CBOUX MEPCOHANBHBIX JTaHHBIX.

6. IlpaBa paGoTHHKA

6.1. PaboTHHK nMeeT mpaBo:
- TMOJIyueHHUs TOJNHOW uHPOpMAMU O CBOUX MEPCOHANBHBIX MJaHHBIX U 00paboTke
MIePCOHATBHBIX TAHHBIX;
- JIOCTyHa K CBOMM MEIUIIMHCKUM JaHHBIM C MOMOIIbIO MEIUIMHCKOTO CIEIHATUCTa MO €ro
BBIOODY;
- TpeOoBaTh 00 HCKIIOUYEHWW WU HCIPABICHUU HEBEPHBIX WM HEMOJHBIX MEPCOHATHHBIX
JAHHBIX, a TaKXKe TaHHBIX, 00paboTaHHBIX ¢ HapymieHueMm TpeboBaHuii TK PD u Hacrosmiero
ITonoxenus;
- 3asBUTh B NMUCHMEHHOW ()OpME O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHEM
TaKOro HECOTrJacHs B Ciydae OoTKa3a paboTojaTelNsi MCKIIOYUTh WM UCIPABUTh MEPCOHATLHBIC
JaHHbIE Pa0OTHHUKA;
- JIOTIOJTHUTH 3asBICHUEM, BBIPKAIOIMIMM €r0 COOCTBEHHYIO TOYKY 3pEHHS, MEepPCOHAIbHBIC
JTAHHBIE OLICHOYHOTO XapakTepa;
- TpeboBaTh 00 U3BEHIEHHWH paboOToJaTENeM BCeX IHUIl, KOTOPHIM paHee ObUIH COOOIICHBI
HEBEpHBIC WJIM HETOJIHBIE MePCOHATbHBIE JaHHbIE pAaOOTHUKA, 000 BCEX MPOM3BEIECHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSIX W TOTIOJTHEHUSX;



- CBOOOJHOTO OECIJIaTHOTO JIOCTyNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
[IOJIyueHUE KONMH J000HM 3amMcH, cojepiKallledl NEepCOHANIbHBIE JaHHBIE, 332 HMCKIIOUEHUEM
Clly4yaeB, MPETYCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;
- OIPEAETATh CBOMX MPEICTABUTENCH ISl 3alIUTHI CBOMX NEPCOHATBHBIX JaHHBIX.
6.2. PabOTHHK HE I0JDKEH OTKa3bIBATHCS OT CBOMX MPaAB Ha COXPAHEHHE U 3AIIUTY TalHBI.

7. Coop, 00padoTKa U XpaHEeHHE MEePCOHAIBHBIX JAHHBIX
7.1. lopsiiok MoTy4eHus! IEPCOHAIBHBIX TAHHBIX:
7.1.1. Bce mnepcoHanbHbIE JaHHbIE pabOTHHKA CIEAyeT IojlydaTb y Hero camoro. Eciu
MEPCOHANLHBIE JaHHBIE PAOOTHUKA BO3MOXKHO MOJYYHTH TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHHK MOJDKEH OBITH yBEeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJy4eHO
MUCbMEHHOE coriacue. PaboTomaTens JOmKeH COOOMMTh PAOOTHUKY O IEJSX, MPEIInoIaraeMbIX
MCTOYHMKAX U CII0CO0aX MOJTyYeHHS MEPCOHATBHBIX JJaHHBIX, a TAKKE O XapaKTepe IO IeKAITIX
MOJIyYCHUIO TEPCOHAIBHBIX IAHHBIX W TOCIEICTBUSAX OTKa3za pabOTHWKA [aTh MHCbMEHHOE
corjacue Ha X MOJy4eHHE.
7.1.2. B cootBercTBUM co cT. 24 Koncruryuuu P® paGoTonarens HE UMEET IpaBa MoJiydyaTh U
o0pabaTbIBaTh MepCOHABHBIE JaHHBIE PAOOTHUKA O €ro MOJUTUYECKUX, PEIIMTHO3HBIX M MHBIX
yOeXIeHUsIX W YaCTHOW >KM3HHM. B ciydasX, HEMOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMHU
TPYZIOBBIX OTHOIIIEHUH, B COOTBETCTBHUU CO CT. CT. 85-90 TK P® paboromarens BipaBe moyiydaTh
u oOpabaThIBaTh MEPCOHAIBHBIE JaHHbIE pA0OOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIACHSI.
7.1.3. Paboromarenr He HMMeeT MpaBa IMoJlydaTb U 00pabaThiBaTh NEPCOHAIbHBIE JAaHHBIE
paboOTHUMKAa O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
NEeSITeNIbHOCTH, 34 UCKIIIOYEHHEM CITy4aeB, IPEeIyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.
7.2. O6paboTKa, epeaada U XpaHEHHUE MePCOHATBHBIX TAHHBIX
paboTHHKA:
7.2.1. OO6paboTka TEPCOHAIBHBIX JaHHBIX paOOTHWKA - COOp, 3aluCh, CHCTEMaTH3aIINs,
HaKOIUICHHE, XpaHEHUe, yTouHeHHe (OOHOBJIEHHE, W3MEHEHHUE), M3BJIEUYEHHE, HCIOJIb30BaHUE,
nepenada, (pacrmpoCTpaHEHHE, MPEJA0CTaBlIeHHe, JOCTYI), O0O0e3IMYMBaHHE, OJIOKHUPOBAHUE,
yaajaeHue, yHUUTOKEHNUE MEePCOHAIbHBIX JAHHBIX.
7.2.2. Kpyr nu1i, 1omymieHHbIX K padoTe ¢ TOKyMEHTaMH, COIeP KaIllMMH TIEPCOHAILHBIC TaHHbBIS
paboTHUKOB, onpenenseTcs nmpukazom aupekropa MbOY 1O «IITP u I'Oy».
7.2.3. K oOpaboTke, mnepenaue ¥ XpaHEHUIO MEPCOHANBHBIX JAHHBIX PaOOTHHKA MOTYT HUMETh
JIOCTYIl COTPYIHUKH OTBETCTBEHHBIE 32 00pAaOOTKY MEepCOHAIBHBIX TaHHBIX B MH(POPMAIIHOHHBIX
CUCTeMaX NEPCOHANbHBIX JAHHBIX U JIMIA, YINOJHOMOYEHHBbIE HA IOJIyY€HHE U JOCTYN K
nepcoHasibHBIM AaHHBIM MBOY J10 «ITP u I'O».
7.2.4. Tlpu mepenaue NEpCOHANBHBIX JAHHBIX PaOOTHHKA pabOTOAaTENb JIOJDKEH COOII0IaTh
cleayromne TpeOoBaHus:
- HE co00IIaTh NMePCOHANbHBIE JaHHbIE PA0OTHHUKA TPEThEH CTOPOHE 0€3 MMCHbMEHHOTO COTJIacHsl
paboTHUKA, 3a HCKIIOYEHHEM CIIydaeB, KOTJa STO HEOOXOJMMO B MLENSAX MNpPeaylnpekIcHHUs
yrpo3bl JKU3HU M 3[I0POBBI0 pAaOOTHUKA, a TAaKXKE B CIIy4asX, YCTAHOBJICHHBIX (erepalbHbIM
3aKOHOM;
- He cOO0IIaTh MepcoHaNbHbIE JaHHbIE pAOOTHUKA B KOMMEPUECKUX LeNsX 0e3 ero MuCbMEeHHOTO
COTJIacws;
- IpeAYNPEeaANTH JIUILI, TOJIyYaloIUX NepCOHaIbHbIE JaHHbIE pAOOTHHUKA, O TOM, YTO ITH JIaHHBIE
MOTYT OBITh HCHOJIb30BaHbI JIUIIb B LIEAX, Ul KOTOPBIX OHM COOOIIEHbI, U TPeOOBATh OT ITUX
JIMI] TOATBEPKJIEHHUSI TOro, YTO 3TO MpaBWIIO coOiroeHo. Jluna, nmomyyaromue nepcoHalbHble
JaHHbIE paOOTHUKA, 00s3aHBI COOTIOAATE PEKUM CEKPETHOCTH (KOH(PHISHIIMANBHOCTH). [JaHHOE
MIOJIOKEHHE HE PACIPOCTpaHseTCss Ha OOMEH NMepCOHATBHBIMU IaHHBIMU PA0OOTHUKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (heiepaIbHBIMU 3aKOHAMU;
- pazpemiatb JOCTYN K [EPCOHAJIBHBIM JAHHBIM pPAaOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM YKa3aHHBIE JIMIA JOJKHBI HMETh MPABO MOJIy4aTh TOJIBKO
T€ MEepCOHAIbHbIE TaHHbIE PAOOTHHMKA, KOTOPbIE HEOOXOJUMBI JJISi BBINOJHEHHS] KOHKPETHBIX

dynKimii;



- HE 3ampammBaTh MHPOPMALHUIO O COCTOSHUHM 3/I0pOBBSl pabOTHHKA, 32 HMCKIIOYEHUEM TEX
CBEJCHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJHEHUS] paOOTHUKOM TPY10BOI
dynkimu;
- TepelnaBaTh IMEPCOHAIBHBIC JaHHBIE PAOOTHUKA TPEACTABUTENSIM pPaOOTHUKA B TOPSJIKE,
ycranoBieHHOM TK P®, u orpannumBaTth 3Ty MH()OPMAIMIO TOJBKO TEMH IMEPCOHAIBHBIMU
JAHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JIJIsl BHIMOJIHEHUS YKA3aHHBIMU MPEJCTaBUTEIAMU
uX (QyHKIHH.
7.3. llepenaua nepcoHaJIbHBIX JAHHBIX OT JAEp)KATelIsl WIM €ro IMpeACTaBUTEIEH BHEIIHEMY
MOTPEOUTEII0 MOXKET JOIMYCKAThCS B MHHUMAIBHBIX 00BEMAX M TOJBKO B LEJSX BBITIOTHEHUS
3aJa4, COOTBETCTBYIOIINX OOBbEKTUBHOM MpUYMHE cOOpa 3TUX AAHHBIX.
7.4. Bce Mepbl KOH(QUACHIMAIBLHOCTH IpH cOope, 0O0pabOTKe W XpaHEHHH NEPCOHATBHBIX
JAHHBIX COTPYAHMKA pacCHpOCTPAHSIIOTCS Kak OyMaKHble, TaK M Ha JJIEKTPOHHbIE
(aBTOMAaTHU3UPOBAHHbBIE) HOCUTEIN UHPOPMAIUH.
7.5. He pomyckaercs oOTBeYaTh HA BOIPOCHL, CBS3aHHBIE C Ilepefadyed IEepPCOHAIBHOMN
nH(popManuu 1o TenePonHy win Qaxcy.
7.6. C paboTHMKaMH, OTBETCTBEHHBIMU 3a XpaHEHHE IE€PCOHAIBbHBIX JIAHHBIX, a TaKXKe C
pabOTHUKAMH, BJIAJCIOLIMMU TEPCOHAIBHBIMM JAHHBIMM B CHJy CBOUX JOJIKHOCTHBIX
oOs3aHHOCTEH, 3akimovarorcss CorniameHus O HepasIVIalleHMH [EePCOHAIbHBIX  JaHHBIX
paboTHuKOB. Dk3emiuisip CoriameHuss XpaHUTCs y AeTOPOU3BOAUTEIIS.
7.7. ABTOMaTH3UMpOBaHHas o00pabOTKa M XpaHEHHWE NEePCOHAIBHBIX JaHHBIX pPAOOTHHUKOB
JIOTIYCKAIOTCS TOJIBKO TIOCJ€ BBIOJIHEHUST BCEX OCHOBHBIX MEPONPHUATUN 1O 3alluTe
nH(popMaLnH.
7.8. IlomemieHusi, B KOTOPBIX XpaHSATCS MEepPCOHAJIbHbIE ITaHHbIE PAOOTHUKOB, MOJLKHBI OBITh
000pyZ0BaHbl HAAEKHBIMH 3aMKaMU U CUTHAJIM3alMEN Ha BCKPBITUE TOMELICHUH.
7.9. Tlomemenus B pabodee Bpemsi MPU OTCYTCTBHHM B HUX PAOOTHHKA (IEIOMPOU3BOIUTEIS,
3aMecTuTeNs qupekropa no AXY) nomkHbI ObITh 3aKPBITHI.
7.10. TlpoBenenue yOOpKH MOMEIICHHUS JTOJDKHO MPOU3BOJUTHCS B MPUCYTCTBUU 3aMECTUTEIIS
nupektopa o AXY unu 1enonpou3BOIUTENS .

8. JlocTyn K nmepcoHaJIbHBIM JAHHBIM PAa0OTHUKA
8.1. IlpaBo nocTyna K nepcoHaIbHBIM JAHHBIM PaOOTHHUKA UMEIOT:
- qupexktop MBOVY 1O «IITP u I'O»;
- 3aMECTUTENIM PYKOBOJUTENS IO HAINPABICHUIO JEATEIbHOCTH (IOCTYN K JIMYHBIM JIAaHHBIM
TOJIBKO PA0OOTHUKOB CBOETO HAIPABIICHUS);
- IJIONPOU3BOIUTEIb;
- caM pabOTHHK, HOCUTEIIb JaHHBIX;
- Jpyrue COTPYOHMKHM OpraHU3allM, KOTOpble€ HMEIT JOCTYNl K HEPCOHAJIBHBIM JaHHBIM
pabOTHHKA TOJBKO C MMCbMEHHOT'O COIJIacHsl CaMOro pabOTHHUKA, HOCUTENS IaHHbIX.
8.2. BHemnuit gocrym.
8.2.1. K uncny maccoBbix notpebureneil nepconanbubix ganHbix BHe MBOY 1O «TP u I'O»
MO’KHO OTHECTH I'OCYJJApCTBEHHBIE U HETOCYAaPCTBEHHBIE (DYHKIIMOHATIBHBIE CTPYKTYPBI:
- HaJIOrOBbIE€ MHCIIEKLIUY;
- IPaBOOXPAaHUTENbHBIE OPTaHbI;
- OpraHbl CTaTUCTHKHY;
- CTpaxOBBIE ar€HTCTBA;
- BOGHKOMATBhI;
- OpraHsl COLMAJILHOTO CTPaXOBaHUS;
- IEHCUOHHBIE (POH/IBI;
- IOJpa3/IelIeHNs] MyHULIMIIAJIbHBIX OPraHOB yIIPaBJICHHUS.
8.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(OpMAIMK TOJIBKO B cepe cBoeil
KOMIIETEHIIUH.
8.2.3. Opranuszaiuu, B KOTOpPbIE COTPYIHUK MOXET OCYILECTBIATh NEPEUUCIICHUS JEHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHUH, HETOCYJapCTBEHHbIE TICHCUOHHBIE (POHIBI, OJIarOTBOPUTEIHHBIE



OpraHM3aIUy, KPEIUTHBIC YUPEKIEHUS), MOTYT MOJYYUTh JOCTYH K TEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCHbMEHHOTO pa3peIieHusl.
8.2.4. CezneHus 0 pabOTaIOLIEM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITH IIPEIOCTABIICHBI
JPYroil OpraHu3alry TOJIBKO ¢ MUCBMEHHOTO 3alpoca Ha OJIaHKE OpraHU3aliy, C PUIOKEHUEM
KOIUH HOTAPHAJIBHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.
8.2.5. IlepcoHanbHbIE NaHHBIE COTPYAHHKA MOTYT OBITH MPEIOCTABICHBI POJICTBEHHUKAM HITU
YJIEHaM €r0 CEMbHU TOJIBKO C MMCbMEHHOTO Pa3pelIeHusl CAaMOTO COTPYTHHKA.
8.2.6. B ciydae pa3Boja ObiBIIas cynpyra (Cynpyr) IMeeT IpaBo 0OpaTUTHCS B OPraHU3AINIO C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM ATkl COTPYAHUKA O€3 €ro COTIacusl.

9. 3ammTa NepcoHAJIbLHBIX JAHHBIX
9.1. Tlox yrpo3oii WM OMAacCHOCTHIO YTpaThl NMEPCOHATBHBIX JAHHBIX MOHUMACTCS CAMHUYHOE
WIA KOMIUIEKCHOE, peallbHOE WM TOTCHIHMAIBHOE, aKTHBHOE WJIM IACCHBHOE IPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTSH BHENIHWX WJIM BHYTPCHHHX HCTOYHHKOB YIPO3BI CO3/IaBaTh
HEOJIaronpusTHbIE COOBITHSA, OKa3bIBaTh JIECTAOMIM3UPYIOIIEe BO3ACHCTBHE HA 3alUIIAEMYIO
nH(pOopMaLHIO.
Puck yrpossl nm00bIM  WHGOPMAIIMOHHBIM pecypcaM  CO3JAal0T CTUXUWHBIE O€ICTBUA,
IKCTPEMATIbHBIC CHUTYAIlHH, TEPPOPUCTHUSCKUE JCUCTBHS, aBApPUU TEXHUYCCKUX CPEACTB U
JUHUN CBS3M, JIpyIrHe OOBCKTHUBHBIC OOCTOSATENBCTBA, a TaKKe 3aWHTEPECOBAHHBIC U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBCHHH YTPO3BI JIHIIA.
3amuTa TMepCOHANIBHBIX JAHHBIX MPEACTABISACT COOOH JKECTKO pPErJIaMEHTHPOBAHHBIN U
JTMHAMUYECKH Pa3BUBAIONIMNCS TEXHOJOTHUECKUHA IPOIECC, MPEXyNpex Aol HapyIIeHne
JOCTYITHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(QHUIACHIIMATHLHOCTH IIEPCOHATBHBIX JAHHBIX H
B KOHEYHOM cYeTe 00eCNeuMBAaIONINIA JOCTATOYHO HAIECKHYI0 O€30MacHOCTh MH(OPMAIUH B
MIPOLIECCE YIPABIEHYECKON U MPOU3BOJCTBEHHON A€ATEILHOCTH KOMIAHUH.
9.1.1. PernamenTanus AocTyna mnepcoHansa K KOHPHUACHIIMAIBHBIM CBEICHUSIM, TOKYMEHTaM M
06a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HAampaBlIe€HUN OPraHW3allMOHHOW 3alUThI
uHdopMallMd W TpeIHa3HayeHa JUIsl pasTpaHUyeHHs] TOJTHOMOYMH PYKOBOAMTEISIMU U
CHelHaluCTaMU OpraHu3allu.
9.1.2. JIns1 3a11uThI IEPCOHATBHBIX JAHHBIX pAOOTHUKOB HEOOXOAMMO COOIIOAATH PSIT MEP:
- OrpaHMYEeHHE U perjaMeHTalus cocTaBa pabOTHUKOB, (PYHKIHMOHAIbHbIE O0O0S3aHHOCTU
KOTOPBIX TpeOyIOT KOH(pUICHIINAIBHBIX 3HAHU;
- cTporoe u3buparenbHoe U 000CHOBAaHHOE pacrpeesieHue JOKYMEHTOB U HH(POPMAIUH MEXIY
pabOTHHKAMU;
- palMoOHaJIbHOE pa3MelleHHe padoyux MecT pabOTHUKOB, MPH KOTOPOM HMCKIIIOYAIOCh ObI
OECKOHTPOJILHOE HCII0JIb30BAHUE 3allIUIaeMoi HH(POPMALINK;
- 3HaHME pPaOOTHUKOM TpeOOBaHUN HOPMATUBHO-METOJIUYECKHX JOKYMEHTOB IO 3alluTe
nH(OPMALIUY U COXPAHEHUIO TallHbL;
- HalM4yhe HEeOOXOJMMBIX YCIOBHI B TOMEUIEHMHM JUIsi paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMu U 0a3aMu JaHHBIX;
- ONpe/eieHHe W periiaMeHTalysl cocTaBa pabOTHHUKOB, MMEIOIIUX MPaBO JOCTyna (BXoJa) B
MOMEIIIEHHE, B KOTOPOM HaXOJUTCS BEIYUCIUTENbHAS TEXHUKA;
- OpraHu3alus MOpsIKa YHUUTOXKEHUS HHPOPMAIIHH;
- CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUU TpeOOBaHUN pa3pelIMTEeTLHON CHUCTEMBI JOCTYIa
paboTHUKAMU;
BOCIIUTATENbHAS U Pa3bICHUTEIbHAs paboTa C COTPYAHUKAMHU MO TPEIYNPEKICHUIO YTPAThI
[IEHHBIX CBEJCHUN Mpu paboTe ¢ KOH(DUICHIIMATFHBIMU JOKYMEHTAMH,
- HEe JIOTYCKaeTCsi BbIJaya JIMYHBIX JIe] COTPYAHMKOB Ha pabouyue MecTa 3aMeCTUTENsIM
PYKOBOIUTEIIS.
9.1.3. Jluunble paena MOTYT BBIJABaThCS Ha pabodWe MecTa TOJIBKO TUPEKTOpY U B
UCKITIOYUTENBHBIX CIy4asX, [0 THCbMEHHOMY pa3pelieHHI0 IUPEKTOpa, 3aMeCTUTENsM
PYKOBOIUTEIIS.



9.2. Jlng 3amuThl KOH(PHICHIUAIBHOW WHPOPMAIMU CO3MAIOTCS  IICJICHANIPABIICHHBIC
HEOJIarONPUSATHBIC YCIOBUS W TPYAHOIPEOIOIUMbBIC MPEMSATCTBUS JUIS JIMIA, MBITAIOMIErOCs
COBEPIIUTHh HECAHKIIMOHUPOBAHHBIN TOCTYI M OBlaieHue nHpopManuei. Llenpro u pe3yapraTom
HECaHKIMOHMPOBAHHOTO JOCTyNMa K HH(OPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJIQJICHUE IIEHHBIMU CBEICHUSIMU U MX HCIOJIb30BaHUE, HO U HX BHUJOU3MEHEHHUE,
VHUYTOXCHHE, BHECCHHE BHpYCa, IOAMCHA, GaibcuuKams COJIEpKaHUus PEKBU3UTOB
JTOKYMEHTA | JIp.
9.3. Ilox MOCTOPOHHUM JIMLIOM MOHUMAETCS J1000€ JIMI0, HE HMMEIOLIEe HEMOCPEICTBEHHOTO
OTHOIICHUS K JCSITCILHOCTH KOMIIAHUH, MOCETUTENIH, PAOOTHHKH JAPYTHX OpPraHH3aIl[HOHHBIX
crpykryp. [locTropoHHue nuIia HE TOJDKHBI 3HATH pacrpenesnenue QyHKIui, padboyre mpouecchl,
TEXHOJIOTHIO COCTaBJICHUs, O(QOpPMIICHHUS, BEJACHUS W XpaHEHUs JOKYMEHTOB, A€l M Pabodyux
MaTepHuasoB B OTJEJE KaJpOB.
9.4. J1ns 3a1iUThI IEPCOHATIBHBIX JAHHBIX COTPYIHUKOB HEOOXOAUMO COOMIOAATh Psi MEp:
- IOPAJIOK ITpUéMa, Y4€Ta U KOHTPOJIS AEATEIIBHOCTH IIOCETUTEIIEH;
- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAJIN3AIIHH;
- TIOPSAJIOK OXpaHbl TEPPUTOPUH, 3JaHUHN, IOMEIIECHNN;
- TpeOOBaHUs K 3alluTe MH(POPMALIMK TP UHTEPBLIOMPOBAHUU U COOECEI0BAHMSIX.

10. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PEryJTHPYIOLKMX 00pa0dO0TKY H 3alUTY

MEePCOHATbHBIX TAaHHBIX PA00THUKA

[lepconanpHasi OTBETCTBEHHOCTh - OJIHO W3 TJIABHBIX TpeOOBaHWM K OpraHu3alud
(YHKIIMOHUPOBAHUS CUCTEMBI 3allIUTHI MEPCOHATBHOM MH(POpPMAIMK U 00s13aTEILHOE YCIOBHE
obecrieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.
10.1. PykoBouTenb, pa3peammuid J0CTyl COTPYIHUKAa K KOH(UICHIMATLHOMY TOKYMEHTY,
HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 JIAHHOE Pa3peIlIeHHE.
10.2. Kaxnplii COTpyIHUK, TOJTYYArONIUi JUisi paboThl KOH(DHISHIIMATBHBIN JOKYMEHT, HECET
€IMHOJMYHYI0O OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHUTENS U  KOH(UIECHIMAIBHOCTD
nHpopMaIuu.
10.3. JIuma, BUHOBHBIE B HapYIICHHH HOPM, PETYIHPYIOUIUX TOJy4eHHE, 00pabOTKY U 3allHuTy
MEePCOHANBHBIX JIaHHBIX pPaOOTHMKA, HECYT B COOTBETCTBUM C (elepaJbHbIMH 3aKOHAMU
OTBETCTBEHHOCTb:
- TMCUUIUTMHAPHYIO (3aMeyaHue, BHITOBOD, YBOJIbHEHUE);
- aIMUHUCTPATUBHYIO (MIPEAYNPEKICHUE UIH aIMUHUCTPATUBHBIN mITpad);
- TPKJAHCKO-TIPABOBYIO (BO3MEIICHHE IPUUYUHEHHOTO YOBITKA).
10.4. PabGoTHUK, mpenoCcTaBUBIIMKA pPaOOTOMATENIO IOJJIOKHBIE JTOKYMEHTBHI HIJIM 3aBEIOMO
JIO’)KHBIE CBEJICHUS O cede, HEeCeT TUCIUIUIMHAPHYIO OTBETCTBEHHOCTD, BIUIOTH JI0 YBOJIbHEHHUSI.
11. 3aknrounTeNnbHbIE TOJOKEHUS
11.1. Hacrosuuee IlonoxkeHue BCTymaeT B CHIy C MOMEHTA €ro YTBEP)KJEHHUS JUPEKTOPOM
MBOY 1O «ITP u I'O».
[Tonoxenue o0s3aTenbHO ISl BceX PaOOTHUKOB, €CIM MHBIE YCIOBUS HE MPETYCMOTPEHBHI B
TPYIOBOM JIOTOBOpE pabOTHUKA.
Hupextop MBOY 10 «IITP u I'O» BnpaBe BHOCUTh M3MEHEHUs U aonoJsiHeHus B llonoxenue.
Pa6otaukn MBOY 1O «IITP u I'O» nomxHBI OBITH TIOCTABJIICHBI B U3BECTHOCTh O BHOCHMBIX
W3MEHEHUAX W JOMOJHEHUsX 3a 5 JHEH J0 BCTYIUIEHUS UX B CHUJIy MOCPEACTBOM H3JIaHUS
JUPEKTOPOM MPUKa3a U 03HaKOMJIeHUs ¢ HUM Bcex paboTHuKoB MBOY J1O «IITP u I'O».



